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Setup Office365 MFA with Authenticator

Click on the following link and login to your Office365 portal using your email &
password: portal.office.com

¥ Microsoft

Sign in

In the following screen click “Next” to update the Information for the MFA

B® Microsoft

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learm more
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3. Open the app store/play store on your phone and download “Microsoft

Authenticator”

Keep your account secure

Microsoft Authenticator

Start by getting the app

r @

4. Click “Next” and open the app on your device

Keep your account secure

YOur SIQANEALON NeQuUVes you 0 442 LD the fallowing Methads of peoving who you e

licrosoft I"‘. ithenticator

Setup your account

I pe PO AROW NOIACALEM. Then 333 an Moount, and select “"Work or

5. Click the Plus (+) icon on the top right of the screen

8
A
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6. Select “Work or school account”
WHAT KIND OF ACCOUNT ARE YOU ADDIMNGY

. Personal account

Work or school account

Other (Google, Facebook, ete.)

7. Select “Scan QR code”

Add work or school account

Signin Scan QR code

8. Now on your computer scan the QR code shown on your screen

Keep your account secure

SIOANTIBON MOQUES YOuU 10 et the & MINQ MEthods of pes y Who You e
A

icrosoft Authent

Scan the QR code

((notice the account has been added to the authenticator app))

9. Continue the setup process by selecting “Next” on your computer
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10. Now you will have a pop-up, asking to approve the current sign-in. Press
“Approve” on your phone to continue:

Keep your account secure

Your organition requires you 15 14t up the foliowing methods of pedving who you are

licrosoft Authenticator

Let's try it out

AQDHOVE the NOLNCATION we (4 16ndng 10 yOur App

Approve sign-in?

Approve

When the process is finished select “Next” on your computer then select “Done”

Microsoft Authenticator

Q Notification approved

v/
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11. Select “Yes” and “Don't show this again” if you wish to be connected
automatically from now on.

2 Microsoft

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don’t show this again

No

12. You'll be prompted to enter the number shown on your computer screen in your
authenticator app:

2314

=. Microsoft

= Authenticator

Approve sign in request

6 Dpen your Mionosolt Authenticator app and 1ap

the number you &8 below fo sagn in @
»

1 3 Ara you trying to sign in?

Enter the numbar shown 1o sign in
Mo nuamibers. in your 3::,""L Make sure o wpgrade 1o

ther latest versean

13. Enter your phone number
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Method 2 of 2: Phone

App Phone

Phone

You can prove who you are by answering a call on your phone or texting a code to your phone,

What phone number would you like to use?

Israel (+972) i | kEr‘ter phone number

@ Text me a code

O Call me

Message and data rates may apply. Choosing Next means that you agree to the Terms of service and Privacy

and cookies staternent

14. Lastly, enter the code sent to your phone, click “Next” and then click “Done”

Method 2 of 2: Phone

2]

App Phone
Phone
We just sent 3 6 digit code to +972 Enter the code below.
Enter code

Resend code

If you require further assistance, please contact us via email or mobile 054-6280236.

Eyal C. (ECIT)
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